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Set up an Online Account 
 

 
 
 

 
 
 
 
 
 

 
  

1. Enter the Online Giving section of the Web site.  
Across the top of any campus Web site is a tab for 
GIVING. Select the tab. 

2. From the 
Online 
Giving page, 
select the 
box that 
reads “Click 
here to Give 
Online.” 

3. From the Login screen, select Create 
Account under the New Users section. 
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4. Fill out your 
personal information 
and select Create Your 
Account. You will be 
taken to the page 
where you may make 
your contributions.  
For more information 
on this page, see the 
instructions for Giving 
Online on the 
following pages. 
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2. Enter the Username 
and Password you 
chose when you created 
your Online Account. 

1. If you are not yet on the Contributions Page, follow steps 1 and 2 from Set 
up an Online Account in the previous pages. This consists of selecting the 

GIVING tab from the main Web site page, then selecting the Click here to Give 
Online box from the Online Giving page. 

4. Under Fund, choose which 
area of ministry you would like 
your contribution to be 
applied.  

3. Enter the amount you would like to 
give, and select how often you would 
like to contribute this amount. 

5. Choose when you would 
like your contribution to be 
made. 
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6. Select your 
payment method 
and make sure 
the billing 
information is 
correct. 

7. Fill out your card information. 

8. Submit your new 
contribution to 
finish. 
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View, Change, or Remove a Scheduled Contribution and view 
Giving History 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Once a contribution is made it will appear under the Contribution Schedule.  
Below that, you will find a history of all your contributions made for the 

selected year.

To view or 
change your 
contribution, 
select EDIT.  
When you are 
finished, select 
Update. 

To remove your 
contribution, select DEL. 

Select Print View to 
see your 
contribution history 
in a format that is 
easy to print. 


